SC DEPARTMENT OF CORRECTIONS
-JOB POSTING NOTICE (EOE)-

THE LANGUAGE USED IN THI S DOCUMENT DOES NOT CREATE AN EMPLOYMENT CONTRACT
BETWEEN THE EMPLOYEE AND THE AGENCY. THI' S DOCUMENT DOES NOT CREATE ANY
CONTRACTUAL RI GHTS OR ENTI TLEMENTS. THE AGENCY RESERVES THE RI GHT TO REVI SE THE
CONTENT OF THI' S DOCUMENT, | N WHOLE OR I N PART. NO PROM SES OR ASSURANCES,
WHETHER WRI TTEN OR ORAL, WH CH ARE CONTRARY TO OR | NCONSI STENT W TH THE TERMS OF
TH' S PARAGRAPH CREATE ANY CONTRACT OF EMPLOYMENT.

THE SOUTH CAROLI NA DEPARTMENT OF CORRECTI ONS |'S COVMM TTED TO PROVI DI NG EQUAL
OPPORTUNI TI ES TO ALL APPLI CANTS AND DOES NOT DI SCRI M NATE ON THE BASI S OF RACE,
COLOR, RELIGION, SEX (1 NCLUDI NG PREGNANCY), NATI ONAL ORI GIN, AGE (40 OR OLDER),
DI SABI LI TY OR GENETI C | NFORMATI ON.

OPENI NG DATE: 12/06/18 CLOSI NG DATE: 12/13/18 (4:30 PM

SCDC | NTERNAL TI TLE: POSTAL DIR 11 SCDC PCSI TI ON #: 012398
HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  MACDOUGALL CORRECTI ONAL | NST., RIDGEVILLE (BERKELEY) LEVEL 2

STATE JOB TI TLE: POSTAL CENTER DIR | STATE JOB CLASS: AB30

PAY BAND/ LEVEL: 04 A

BAND: 04 SPECI AL | NCENTI VE: NO

H RI NG SALARY RANGE: $ 026988 - $ 034866 SCEIS POSITION #: 61020837

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A HI GH SCHOCL DI PLOVA AND WORK EXPERI ENCE | N POSTAL,

COURI ER OR DELI VERY OPERATI ONS.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). ONE (1) YEAR EXPERI ENCE | N POSTAL OPERATI ONS

W TH SUPERVI SORY EXPERI ENCE OR EQUI VALENT COMVBI NATI ON OF EDUCATI ON,
TRAI NI NG OR WWORK EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

SUPERVI SES THE COORDI NATI ON OF ALL ACTI VI TI ES BETWEEN THE US POSTAL
FACI LI TY SERVI NG THE | NSTI TUTI ON AND THE MAI LROOM SUPERVI SES THE
RECEI VI NG SORTI NG AND DI STRI BUTI ON OF US MAI L AND PACKAGES AS WELL AS
| NTER- DEPARTMENTAL MAIL. | NSPECTS | NCOM NG AND QUTGO NG MAI L FOR
CONTRABAND. SERVES AS NOTARY AS REQUI RED. SUPERVI SES THE PAYMENT OF
ALL MONEY | NSTRUVENTS TO | NVATES AS WELL AS EH COOPER TRUST FUND
ACTIVITIES. COORDI NATES REG STERED AND CERTI FI ED MAIL.  MAINTAINS A
THOROUGH KNOALEDGE OF ALL CURRENT POSTAL REGULATI ONS AND SCDC

PQLI CI ES.
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