SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 08/ 23/ 16 CLOSI NG DATE: UNTIL FILLED
SCDC | NTERNAL TI TLE: PROCUREMENT OFF |11 SCDC POSI TI ON #: 015117

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0830 AM - 0430 PM
LOCATI ON:  PURCHASI NG, COLUMBI A (Rl CHLAND)

STATE JOB TI TLE: PROCUREMENT SPECI ALI ST 11 STATE JOB CLASS: AC20

PAY BAND/ LEVEL: 05 C

BAND: 05 SALARY RANGE $ 032838 - $ 060760 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 035523 - $ 035523 SCEIS POSITION #: 61016600

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A HI GH SCHOCL DI PLOVA AND WORK EXPERI ENCE THAT IS DI RECTLY

RELATED TO THE AREA OF EMPLOYMENT. A BACHELOR S DEGREE MAY

BE SUBSTI TUTED FOR REQUI RED WORK EXPERI ENCE.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). A BACHELOR S DEGREE AND ONE (1) YEAR GOVERNMENTAL,
M LI TARY OR PUBLI C PURCHASI NG EXPERI ENCE; OR AN ASSCCI ATE' S DEGREE AND
THREE (3) YEARS GOVERNMENTAL, M LI TARY OR PUBLI C PURCHASI NG

EXPERI ENCE; OR A H GH SCHOOL DI PLOVA AND FI VE (5) YEARS GOVERNMENTAL,
M LI TARY OR PUBLI C PURCHASI NG EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

TH'S POSI TION | S LOCATED W THI N SCDC PROCUREMENT DI VI SI ON. | NCUVBENT
W LL CARRY QUT COVPLEX PROCUREMENT ACTI VI TI ES ENSURI NG THAT GOODS AND
SERVI CES ARE PROCURED | N COVPLI ANCE W TH SC CONSOLI DATED PROCUREMENT
CODE AND SOUND PURCHASI NG PRACTI CES. DEVELOPS, REVI EWs AND PREPARES
SCLI Cl TATI ONS FOR APPROVAL FOR THE ACQUI SI TI ON OF GOODS AND SERVI CES
AT THE MOST ADVANTAGEOUS VALUE W THI N THE GUI DELI NES OF THE SC
CONSOLI DATED PROCUREMENT CODE, REGULATI ONS AND OPERATI NG PROCEDURES.
DEVELOPS SOLI Cl TATI ON DOCUMENTS | NCLUDI NG SCOPE, | NSTRUCTI ONS TO
OFFERERS, TECHNI CAL AND FUNCTI ONAL SPECI FI CATI ONS/ STATEMENTS

OF WORK, QUALI FI CATI ONS, AWARD CRI TERI A, TERMS AND CONDI TI ONS,

Bl DDI NG SCHEDULES AND ALL NECESSARY ATTACHMVENTS ACCORDI NG TO PCLI CY.
EVALUATES RESPONSES TO PROCUREMENTS TO ENSURE THAT OFFERS ARE
RESPONSI VE AND RESPONSI BLE. | SSUES PURCHASE ORDERS | N ACCORDANCE

W TH THE SC PROCUREMENT CODE AND REGULATI ONS.
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