SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 07/11/17 CLCSI NG DATE: 07/21/17 (4:30 PM
SCDC | NTERNAL TI TLE: BRANCH CHI EF- RECRUI Tl NG SCDC POSI TI ON #: 014623

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 01 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  RECRUI TI NG & EMPLOYMENT SERVI CES, COLUMBI A ( RI CHLAND)

STATE JOB TI TLE: HUMAN RESOURCES MANAGER I | STATE JOB CLASS: AGL5

PAY BAND/ LEVEL: 06 C

BAND: 06 SPECI AL | NCENTI VE: NO

H RI NG SALARY RANGE: $ 043226 - $ 055813 SCEI'S POSITION #: 61016640

M NI MUM AND ADDI TI ONAL REQUI RENENTS:

A BACHELOR S DEGREE AND EXPERI ENCE | N HUMAN RESOURCES

MANAGEMENT PROGRANB.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). A BACHELOR S DEGREE AND THREE (3) YEARS EXPERI ENCE
I'N HUMAN RESOURCES MANAGEMENT PROGRAM ONE (1) OF WHI CH MUST BE IN A
SUPERVI SORY CAPACI TY; OR AN ASSOCI ATES DEGREE AND SI X (6) YEARS
EXPERI ENCE | N HUMAN RESOURCES MANAGEMENT PROGRAM ONE (1) OF WHI CH
MUST BE IN A SUPERVI SORY CAPACI TY; OR A HI GH SCHOOL DI PLOMA AND El GHT
(8) YEARS EXPERI ENCE I N A HUMAN RESOURCES MANAGEMENT PROGRAM ONE (1)
OF WHI CH MJUST BE IN A SUPERVI SORY CAPACI TY.

DESCRI PTI ON OF DUTI ES:

UNDER LI M TED SUPERVI S| ON OVERSEES DAI LY OPERATI ONS OF ALL RECRU TI NG
AND EMPLOYMENT SERVI CES STATE- W DE, FOR THE PROCESSI NG OF CORRECTI ONAL
OFFI CER/ CADET VACANCI ES; ALL ANNOUNCED, TEMPORARY/ PI NK SLI P AND GRANT
POSI TI ONS.  OVERSEES THE APPLI CATI ON, SELECTI ON AND RECRUI TMENT PROCESS
FOR PROMOTI ONS, DEMOTI ONS AND REASSI GNMENTS STATE- W DE. ENSURES THAT
ALL SELECTI ONS ARE PROCESSED | N COVPLI ANCE W TH FEDERAL/ STATE LAWS AND
AGENCY RULES, REGULATI ONS AND POLICIES. MONI TORS EFFI Cl ENCY OF ALL
SYSTEMS APPLI CABLE TO RECRUI TI NG AND EMPLOYMENT PROCESSI NG, OVERSEES
BRANCH BUDGETI NG AND MONI TORS RENEWAL OF EXI STI NG CONTRACTS.

COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG
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