SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 12/ 20/ 16 CLOSI NG DATE: UNTIL FILLED
SCDC | NTERNAL TI TLE: DRI VER SCDC POSI TI ON #: 010134

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0700 AM - 0400 PM
LOCATI ON:  RECYCLI NG OPERATI ON, COLUMBI A ( RI CHLAND)

STATE JOB TI TLE: PROGRAM ASSI STANT STATE JOB CLASS: AH30

PAY BAND/ LEVEL: 04 E

BAND: 04 SALARY RANGE $ 026988 - $ 049932 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 031575 - $ 032499 SCEIS POSITION #: 61016856

M NI MUM AND ADDI TI ONAL REQUI REMENTS:

A HI GH SCHOCL DI PLOVA AND RELEVANT PROGRAM EXPERI ENCE.

A BACHELOR S DEGREE MAY BE SUBSTI TUTED FOR THE REQUI RED

PROGRAM EXPERI ENCE.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). ONE (1) YEAR EXPERI ENCE | N THE OPERATI ON OF TRUCKS,
SEM - TRAI LER OR OTHER MOTORI ZED VEHI CLES. MJST OBTAIN CDL, CLASS A
WTH N SI X (6) MONTHS FROM DATE OF OCCUPYI NG THE POSI TI ON.

DESCRI PTI ON OF DUTI ES:

PI CK UP CONFI DENTI AL MATERI ALS AND SUPERVI SE SHREDDI NG ACTI VI Tl ES;
ENSURE SECURI TY OF CONFI DENTI AL MATERI ALS, OVERSEE | NVATE WORKERS
THROUGHOUT THE SHREDDI NG PROCESS AND PREPARE SHREDDED MATERI ALS FOR
MARKET. MAKE SCHEDULED PI CK UPS FROM | NSTI TUTI ONS AND VARI QUS STATE
AGENCI ES THROUGHOUT THE COLUMBI A AREA. ENSURE THAT ALL RECYCLABLES
RETURNED TO THE RECYCLI NG CENTER ARE WEI GHED AND DOCUMENTED.  DELI VER
RECYCLABLE PRODUCTS TO VAR QUS MARKETS FOR SALE. MAI NTAI N GOCD
RAPPORT AND EFFECTI VE RELATI ONSHI PS W TH AGENCY PERSONNEL AND QUTSI DE
RELATED PARTI ES. MAI NTAI N STATE VEH CLE BY PERFORM NG PREVENTI VE

MAI NTENANCE CHECKS AND SERVI CES ON A DAILY BASI S.

****ONLY CLASS A CDL LI CENSED DRI VERS W LL BE CONS| DERED* * * *

****TH S POSI TI ON W LL REMAIN OPEN UNTI L FI LLED****

COMVENTS:

UNTI L FI LLED

UNTI L FI LLED
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